Joodododouonoooooonon

goodd

ool

g oo

g oo

0 0o0doo20140 0200 010

0 00160

goooon

gooog-gd

goooon

U0oooDISBNO 9787111448792
guouobogooooobobuoaod



goadad

oo ooouoo* oo ogbougon
bbb obouoboboobouobn
bbb oobouobobuoobou® oo
Joogg” bbbt ooboobuobboobuoobn
ooogoogd
Jobgobbooobooobboobbooobtuooboobuobbooboobn
Ooon

0o

Preface [1 [

Chapter 1 Language Style and Layout of a Business Letter

Chapter 2 Establishment of Business Relations and Credit Status Enquiries

Chapter 3 Sales Promotion

Chapter 4 Business Negotiation

Chapter 5 Order and Business Contract

Chapter 6 Terms of Payment

Chapter 7 Letter of Credit

Chapter 8 Packing, Marking and Shipment

Chapter 9 Insurance

Chapter 10 Claim and Settlement

Chapter 11 Agency
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