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Making Everything Easier!

Teaching English as a Foreign Language for Dummies

Learn to:

Put an EFL course programme together from scratch

Let your students loose in skills classes — from reading tolistening

Deliver grammar lessons in a logical and intuitive way

Cope with different age groups and capabilities

Michelle Maxom

English as a Foreign Language teacher and trainer

Your one-stop guide to a career that will take you places

If you thought that teaching a language that's second nature toyou would be easy, think again!
Explaining grammar, or teachingcorrect pronunciation while simultaneously developing your
ownskills as a teacher can be a huge challenge. Whether you're on atraining course or have already
started teaching, this book willhelp launch your career and give you the confidence and
expertiseyou need to be a brilliant teacher.

Make an educated decision — decide between the various courses,qualifications and job locations
available to you

Start from scratch — plan well-structured lessons and developsuccessful and effective teaching
techniques

Focus on skills— from reading and writing, to listening andspeaking, get your students sounding
and feeling fluent

Get your head around grammar — teach students to put sentencestogether, recognise tenses and
use adjectives and adverbs

All shapes and sizes — tailor your lessons to younger learners,one-to-ones, exam classes and
Business English learners
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Michelle Maxom has been teaching English throughout the UK and Italy since 1997 and has the
Trinity Certificate and Licentiate Diploma in Teaching English to Speakers of Other Languages.
Formerly Director of Studies at Avalon School of English, she now trains would-be TEFL teachers
and runs one-to-one and executive English courses.
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Introduction

Part I: Getting Started in TEFL

Chapter 1: Discovering the Wonderful World of TEFL

Chapter 2: Looking at What TEFL Teachers Actually Do

Chapter 3: Examining Courses, Qualifi cations and Jobs

Part Il: Putting Your Lesson Together

Chapter 4: Starting from the Beginning: Planning the Lesson

Chapter 5: Standing in the Spotlight: Presenting to the Class

Chapter 6: Holding the Reins and Letting Them Loose - GivingStudents Practice
Chapter 7: Giving Correction and Feedback

Chapter 8: Being Materialistic! Using Course Books and OtherMaterials
Chapter 9: Who's The Boss around Here? Managing YourClassroom
Part I11: Teaching Skills Classes

Chapter 10: Taken as Read: Teaching Reading Lessons
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